
CXT Client Login 

Go to 

https://cfidelivery.com• Click on Client login

• Select San Antonio/Austin link

• Enter your login credentials

CFI DELIVERY PORTAL



ORIGIN & DESTINATION

(new address)

• Click on create new address (in green letters)

• Enter name of business or individuals name if it's a 
residential address 

• Phone number if available

• Validate 

• Save

( If this is a commonly used address for your company 
add to your address book for easy access in the future)

How to place a New Order



To place a new order (existing address in 
address book)

 Click on search my address book

 Type the first letter your address starts with

 Drop down list should appear

 Select the address



*If this order is ready at the time of request, select the “ready now option”

It will automatically adjust the times once you select the type of service

*If this order is NOT
ready at the time you are 

submitting your order 
request, select the 

“schedule later” adjust 
time and date

DO NOT change the time in the destination it will automatically update once the type of 
service is selected

Make sure you select military time 



Destination
Repeat same steps from entering Origin address

Pick up and delivery 
instructions: add any notes 

needed to help courier find the 
correct place and POC at pick 

up & drop off

Phone number

Add a phone number at origin 
and destination in case we 

need to reach out to you if we 
have any questions or trouble 

delivering



Order information: 

add pieces, weight, internal 
billing/reference. Any other details 

please add to the delivery 
instructions

Order type:  Select the order type that best fits 
your needs.. ( If return trip needed, it will be 

available in the next screen after placing 
order)



Place order, if need a return 
order, continuation it will be on 

the next screen once order is 
submitted

Email notifications: add 
your email if you want to 
be notified when order 
was placed, picked up 

and delivered. 



Once order is placed, you will have the option to create a round trip, 
continuation order, print receipt or shipping labeland to email label


